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ARTICLE IV  

Zoning Districts and Standards 

Sec. 4-4-1. Zoning District  Map. 

The boundaries of zone districts and their application throughout the Town as established hereby 

shall be shown on a map entitled "Zoning District Map of the Town of Silverthorne."  This map and 

all notations, references and data shown thereon are by reference hereby made a part of this Chapter. 

The Town Council shall control the boundaries, and locations of the districts may be amended by the 

Town Council from time to time by ordinance.  (Ord. 2003-20 §2) 

Sec. 4-4-2. Boundaries. 

(a) Unless otherwise provided, zone district boundaries shall be on municipal corporate lines, 

section lines, lot lines, natural boundary lines or on the center lines of highways, streets, alleys, 

railroad rights-of-way or such lines extended.  In cases where such lines are not used, the zone district 

lines shall be as determined by using the scale of the Zoning District Map. 

(b) Where a lot in an approved subdivision is divided by a zoning district boundary line at the 

time of enactment of this Chapter or by subsequent amendments thereto, the less restrictive zone 

requirements may be extended within the lot into the more restrictive zoning district for a distance of 

not more than fifty (50) feet or to a point within ten (10) feet of the line of the lot which is in the more 

restrictive district, whichever is less. 

(c) Disputes concerning the exact location of any zone district boundary line shall be decided by 

the Town Council.  (Ord. 2003-20 §2) 

Sec. 4-4-3. Incorporation of plans and development guides. 

For areas zoned PUD - Planned Unit Development, the development guides and development plans 

incorporated into the ordinance establishing the zoning are hereby incorporated into and made a part of 

this Article.  Whenever such guides or plans do not address a particular topic, situation or issue, the 

provisions of this Article shall apply.  (Ord. 2003-20 §2) 

Sec. 4-4-4. General requirements and exceptions. 

(a) Intent.  General requirements and exceptions shall provide for special case considerations 

applicable to this Chapter. 

(b) Minimum area and width of lot. 

(1) No part of the area or width of a lot required for the purpose of complying with the 

provisions of this Chapter shall be included as part of the area or width required for another lot. 

(2) The minimum area and width limitations in this Article shall not apply to utility service 

facilities.  Area and width limitations for major facilities of a public utility shall be addressed as 

conditional use review following the procedures contained in Section 4-4-19 of this Article. 
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(c) Minimum yards. 

(1) Cornices, canopies, eaves, fireplaces, wing walls or similar architectural features may 

extend into a required yard setback not more than three (3) feet, but in no case closer than three (3) 

feet to any lot line. 

(2) Fire escapes may extend into a required yard setback not more than six (6) feet. 

(3) Open, unenclosed, uncovered patios, decks and porches greater than four (4) feet above 

ground level shall not extend into a required front or rear yard setback more than three (3) feet.  All 

side yard setback requirements must be met.  Covered, enclosed patios, decks and porches cannot 

encroach into a front or rear yard setback.  No encroachments into utility easements shall be 

permitted. 

(4) Whenever a lot adjoins street frontage, the front yard setback requirement shall apply to 

those lot lines. 

(5) No part of a yard required for a building for the purpose of complying with the provisions 

of this Chapter shall be included as part of a yard for another building. 

(d) Maximum height of buildings. 

(1) The height limitations of this Chapter shall not apply to church spires, belfries, cupolas, 

penthouses or domes not used for human occupancy, to chimneys, ventilators, skylights, water 

tanks, silos, antennas, utility poles and necessary mechanical appurtenances usually carried above 

the roof level.  However, the height of antennas used for microwave receiving dishes and 

noncommercial purposes, such as ham radio, television or citizen bands, shall be no greater than 

the distance to the nearest property line. 

(2) It shall be unlawful to construct, build, establish or continue to maintain any building, tree, 

smoke stack, chimney, flag pole, wires, tower or other structure or appurtenance thereto which may 

constitute a hazard or obstruction to the safe navigation, landing and take-off of aircraft at a 

publicly used airport under the regulation of the appropriate United States Civil Aeronautics 

Authority, in compliance with this Article. 

(3) All dwellings and structures shall be constructed in accordance with all applicable Town 

regulations and the International Building Code as adopted by the Town. 

(4) Underground housing may be allowed subject to meeting all applicable Town regulations 

and site plan approval.  No underground construction shall be allowed to encroach within 

designated easements or required setbacks from adjoining property lines without Town approval. 

(e) Fences, hedges and walls.  Fences, hedges and walls shall be permitted in all districts and do 

not have to comply with the minimum setbacks of the zone district in which they are located if the 

following regulations are complied with: 

(1) Fences, hedges and walls shall not exceed thirty (30) inches in height within sight triangles 

on corner lots consistent with the Town of Silverthorne Engineering Standards. 
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(2) Fences, hedges and walls in residential areas shall not exceed six (6) feet in height, and 

shall not exceed four (4) feet in height when located in required front yards. 

(f) Except where private roads are proposed in which a special district or some other duly 

established entity (recognized by the Town Council) has agreed in writing to maintain the road in 

perpetuity, land proposed for rezoning or site plan approval shall have access to a publicly dedicated 

right-of-way. 

(g) Trash, junk, inoperable vehicles.  No land may be used as an outside storage area for the 

purpose of collecting, dismantling, storing or selling of junk, trash, rubbish, refuse of any kind, 

remnants of wood, metal or plastic, discarded material, inoperative vehicles or dismantled machinery, 

whether or not the same could be put to any reasonable use.  Refuse shall not be stored for a period 

exceeding thirty (30) consecutive days.  (Ord. 2003-20 §2) 

Sec. 4-4-5. A-1 Agricultural Zone District.  

The A-1 Agricultural Zone District consists of area used primarily for agricultural or ranching uses, 

but also including residential uses. 

(1) Permitted uses:  consult the use schedule at Section 4-4-17. 

(2) Lot frontage, minimum:  two hundred (200) feet. 

(3) Lot area, minimum:  two (2) acres. 

(4) Lot coverage, maximum:  ten percent (10%). 

(5) Building height, maximum:  twenty-five (25) feet. 

(6) Front setback, minimum: 

a. Major highway:  one hundred (100) feet. 

b. Primary county road:  fifty ( 50) feet. 

c. Collector street:  forty (40) feet. 

d. Local street:  thirty (30) feet. 

(7) Side setback, minimum:  twenty-five (25) feet. 

(8) Rear setback, minimum:  twenty-five (25) feet.  (Ord. 2003-20 §2) 

Sec. 4-4-6. R-2 Residential Zone District. 

The R-2 Residential Zone District consists of area used for long-term residential purposes at an 

average density of two (2) units per acre. 

(1) Permitted uses:  consult the use schedule at Section 4-4-17. 
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(2) Lot frontage, minimum:  one hundred (100) feet. 

(3) Lot area, minimum, per unit:  twenty-one thousand (21,000) square feet. 

(4) Lot coverage, maximum:  twenty percent (20%). 

(5) Building height, maximum:  twenty-five (25) feet. 

(6) Front setback, minimum: 

a. Major highway:  thirty-five (35) feet. 

b. Primary county road:  twenty-five (25) feet. 

c. Collector street:  twenty (20) feet. 

d. Local street:  twenty (20) feet. 

(7) Side setback, minimum:  ten (10) feet. 

(8) Rear setback, minimum:  twenty-five (25) feet.  (Ord. 2003-20 §2) 

Sec. 4-4-7. R-6 Residential Zone District. 

The R-6 Residential Zone District consists of area used for long-term residential purposes at an 

average density of six (6) units per acre. 

(1) Permitted uses:  consult the use schedule at Section 4-4-17. 

(2) Lot frontage, minimum:  seventy (70) feet. 

(3) Lot area, minimum, per single-family unit:  seven thousand two hundred (7,200) square 

feet; per duplex structure:  fourteen thousand (14,000) square feet; per triplex structure:  twenty 

thousand (20,000) square feet; each additional dwelling unit within the same structure:  six 

thousand (6,000) square feet. 

(4) Lot coverage, maximum:  thirty percent (30%). 

(5) Building height, maximum:  twenty-five (25) feet. 

(6) Front setback, minimum: 

a. Major highway:  thirty-five (35) feet. 

b. Primary county road:  twenty-five (25) feet. 

c. Collector street:  twenty (20) feet. 

d. Local street:  twenty (20) feet. 
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(7) Side setback, minimum:  ten (10) feet. 

(8) Rear setback, minimum:  twenty (20) feet.  (Ord. 2003-20 §2) 

Sec. 4-4-8. R-15 Residential Zone District. 

The R-15 Residential Zone District consists of area used for long-term residential purposes at an 

average density of fifteen (15) units per acre. 

(1) Permitted uses:  consult the use schedule at Section 4-4-17. 

(2) Single-family and duplex dwelling standards: 

a. Lot frontage, minimum:  seventy (70) feet. 

b. Lot area, minimum, per single-family structure:  seven thousand two hundred (7,200) 

square feet; per duplex structure:  fourteen thousand (14,000) square feet. 

c. Lot coverage, maximum:  thirty percent (30%). 

d. Building height, maximum:  twenty-five (25) feet. 

e. Front setback, minimum: 

1. Major highway:  thirty-five (35) feet. 

2. Primary county road:  twenty-five (25) feet. 

3. Collector street:  twenty (20) feet. 

4. Local street:  twenty (20) feet. 

f. Side setback, minimum:  ten (10) feet. 

g. Rear setback, minimum:  twenty (20) feet. 

(3) Multifamily dwelling standards: 

a. Lot area, minimum, per triplex structure:  twenty thousand (20,000) square feet; each 

additional dwelling unit within the same structure:  six thousand (6,000) square feet. 

b. Lot coverage, maximum:  thirty percent (30%). 

c. Building height, maximum:  thirty-five (35) feet. 

d. Front setback, minimum: 

1. Major highway:  thirty-five (35) feet. 

2. Primary county road:  twenty (20) feet. 
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3. Collector street:  twenty (20) feet. 

4. Local street:  twenty (20) feet. 

e. Side setback, minimum:  ten (10) feet. 

f. Rear setback, minimum:  twenty (20) feet.  (Ord. 2003-20 §2) 

Sec. 4-4-9. C-1 Light Commercial Zone District. 

The intent of the C-1 Light Commercial Zone District is to allow for sales and service facilities and 

establishments which conduct all activities inside and may require outside display, some outside 

servicing and/or secured storage for large merchandise. 

(1) Permitted uses:  Consult the use schedule in Section 4-4-17. 

(2) Lot frontage, minimum:  none. 

(3) Lot area, minimum:  none. 

(4) Lot coverage, maximum:  sixty percent (60%). 

(5) Maximum building height shall be as stated and described in the Design District Standards. 

(6) Front setback, minimum. 

a. Major highway:  twenty (20) feet. 

b. Primary county road:  fifteen (15) feet. 

c. Collector street:  ten (10) feet. 

d. Local street:  ten (10) feet. 

(7) Side setback, minimum:  none, except where abutting a residential zone district, in which 

case it shall be the same as for the residential district abutting, except that such lack of required 

side setback shall not be construed as preventing the Town from requiring access for emergency 

equipment in accordance with state law or regulation or Town ordinance or regulation.  Such 

required access may cause the structure to be set back from the side lot line.  Any corner lot located 

in the Commercial I (C-1) Zone District shall be required to have, on the side abutting a road, a 

side or rear setback equivalent to the front setback normally required for the street abutting the side 

or rear lot line in that zone district. 

(8) Rear setback, minimum:  ten (10) feet.  (Ord. 2003-20 §2; Ord. 2008-11 §1) 
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Sec. 4-4-10. C-2 Heavy Commercial Zone District. 

The intent of the C-2 Heavy Commercial Zone District is to provide for uses which do not require 

visibility from main thoroughfares, are fairly self-contained operations and are likely to have large 

vehicles associated with a service or production operation. 

(1) Permitted uses:  Consult the use schedule in Section 4-4-17.   

(2) Lot frontage, minimum:  none. 

(3) Lot area, minimum:  none. 

(4) Maximum building height shall be as stated and described in the Design District Standards. 

(5) Front setback, minimum: 

a. Major highway:  twenty (20) feet. 

b. Principal county road:  fifteen (15) feet. 

c. Collector street:  ten (10) feet. 

d. Local street:  ten (10) feet. 

(6) Side setback:  none, except where abutting a residential zone district, in which case it shall 

be the same as for the residential district abutting, except that such lack of required side setback 

shall not be construed as preventing the Town from requiring access for emergency equipment in 

accordance with state law or regulation or Town ordinance or regulation.  Such required access 

may cause the structure to be set back from the side lot line.  Any corner lot located in the 

Commercial II (C-2) Zone District shall be required to have, on the side abutting a road, a side or 

rear setback equivalent to the front setback normally required for the street abutting the side or rear 

lot line in that zone district. 

(7) Rear setback, minimum:  ten (10) feet.  (Ord. 2003-20 §2: Ord. 2008-11 §2) 

Sec. 4-4-11. O Open Space Zone District. 

Consult the use schedule in Section 4-4-17.  (Ord. 2003-20 §2) 

Sec. 4-4-12. G Governmental Zone District. 

Consult the use schedule in Section 4-4-17.  (Ord. 2003-20 §2) 

Sec. 4-4-13. Riverfront Mixed Use Zone District. 

(a) Statement of concept of riverfront zoning. 

(1) The Blue River is the center and principal attraction of the Town.  The Riverfront Mixed 

Use Zone District is intended to promote the Blue River as the central image of the Town.  All site 
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development proposals shall use and promote the intrinsic characteristics of the river and the 

riverfront property.  A combination of residential and commercial uses is required to attract visitors 

to the riverfront.  The Riverfront District should be attractive to residents and visitors. 

(2) Each site development should be attractive from both the river and the Town Right-of-

Way.  The Town strongly encourages pedestrian friendly settings in the Riverfront Mixed Use 

Zone District.  Access should be obvious to a pedestrian from either the street or the river.  Both 

new residential and business uses should provide outdoor open space on the riverside.  Site design 

and landscape should be attractively and carefully planned. 

(3) The intent of the Riverfront Mixed Use District is to create a lively and vital pedestrian and 

village-like setting which enhances the community identity and sense of place and provides an 

economic anchor in the core area.  Development on either side of the river shall provide a 

pedestrian pathway paralleling the Blue River and connecting with adjacent pedestrian paths. 

(4) The Town encourages high quality development in the Riverfront Mixed Use District 

which provides a variety of architectural elements that avoid featureless design and uninterrupted 

repetition of building materials.  Building massing, form, length and proportions shall be designed 

to provide variety of visual interest while maintaining a human scale that is appropriate.  Parking 

shall be located to provide safe, convenient and efficient access while also minimizing visual 

impacts and hidden from public view where possible.  Screening of utilities, loading docks and 

truck parking is required. 

(5) The provisions of this Section only apply to new commercial development or major 

redevelopment of property within the Riverfront Mixed Use Zone District.  Existing and non-

conforming uses may continue as long as they remain otherwise lawful. 

(b) Permitted uses:  consult the use schedule at Section 4-4-17.  

(c) Lot frontage, minimum: one hundred (100) feet. 

(d) Lot coverage, maximum sixty percent (60%) of total lot area. 

(e) Front setback, for fifty percent (50%) of the lot frontage, a zero (0) setback is permitted, for 

the remaining fifty percent (50%) of the lot frontage, a minimum five (5) foot setback is required.   

(f) Side setback, at least five (5) feet from all property lines not abutting the river or street. 

(g) River setback, twenty-five (25) feet measured from the upper bank of the Blue River.   

(h) Building height varies according to the following: 

(1) The maximum building height is twenty-five (25) feet within the first twenty (20) feet of 

the property, measured from the front property line;  

(2) The maximum building height is fifteen (15) feet in the area between the rear setback to 

thirty-five (35) feet measured from the upper bank of the Blue River; and 
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(3) All other areas, the maximum building height shall be as stated and described in the Design 

District Standards. 

(i) Access pathway.  There must be a convenient and safe pedestrian path, finished with a surface 

suitable for walking, at least six (6) feet in width from the side of the site development facing away 

from the river, through or around buildings, to the riverfront pathway 

(j) All new site development shall be required to provide a mix of residential and non-residential 

uses on site. 

(k) Dwelling Unit Density.  The maximum number of residential dwelling units permitted per 

acre of land is twenty-five (25). 

(l) Path connections.  All site development adjacent to the Blue River shall be required to provide 

a twenty-five-foot pedestrian path easement with lot interfaces within the minimum setback, from the 

top of the bank of the Blue River.  The developer shall construct the pedestrian path according to the 

Town Parks, Trails, and Open Space Master Plan and in conformance with Section 4-5-16.  All site 

development shall also provide a continuous six (6) foot concrete sidewalk the length of the property 

within the Highway 9 right-of-way.  

(m) Individual lots with street frontages of one hundred (100) feet or less shall be required to 

utilize a shared access with an adjacent property where possible.  Shared parking and shared access 

with adjacent development is highly encouraged using cross access easements and agreements.   

(n) All structures shall have "four-sided" architecture; all sides must have similar architectural 

details. 

(o) Commercial buildings shall have an at grade entrance and display windows facing the street. 

(p) Building mass and scale.  Building massing shall be suitable and relative to both lot size and 

setbacks.  Building facades greater than thirty (30) feet in length shall incorporate projections or 

recesses having a minimum variation of at least three (3) feet and extending at least twenty percent 

(20%) of the length of the façade.  No uninterrupted length of a façade shall exceed thirty (30) feet.  

(q) Buildings located adjacent to the Blue River shall have a "double-sided" entry, or orientation 

both to the river and the street. 

(r) Barriers between properties.  Where the riverfront path passes through a site development and 

is adjacent to property where the path has not been developed, attractive barriers must be installed that 

discourage access beyond that point until an extension of the path is made. 

(s) Roof top mechanical equipment and service areas shall be adequately screened from public 

view.  Screening shall effectively mitigate negative visual and acoustic impacts of commercial uses 

and shall be integrated into each project's overall site design.  Items to be screened include but are not 

limited to: loading docks, truck parking, utility meters, HVAC equipment on both the roof and on the 

ground and trash collection facilities.   

(t) Submission requirements.  Proposed site developments within the riverfront mixed-use zone 

shall be required to submit the application materials and to follow the procedures for approval required 
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by Article VI of this Chapter.  As in any zone district, the developer should be familiar with the 

criteria that must be satisfied in the Riverfront Mixed Use Zone District and address those criteria in 

the submitted plans.  (Ord. 2003-20 §2; Ord. 2008-10 §1; Ord. 2008-11 §3) 

Sec. 4-4-14. Planned Unit Development. 

(a) Purpose.  The purpose of Planned Unit Development in the Town is to encourage flexibility, 

creativity and innovative approaches in the development of land, to promote its appropriate and 

intrinsic uses, to enhance the design, character and quality of new development, to maximize the 

efficient use of land, to facilitate the harmonious growth of the Town, to preserve the natural and 

scenic features of open and wooded areas and to understand and respect the physiographic limitations 

of the environment.  The permitted uses may include any use permitted in any zone district.  However, 

the uses allowed shall be determined upon submission and approval of the formal application. 

(b) General requirements: 

Description of the PUD process: 

(1) Preapplication conference, Section 4-4-14 (e), is the first step in the PUD process.  The 

preapplication conference is intended to provide the applicant with a means of understanding 

regulations, policies and procedures prior to making a formal submission. 

(2) Sketch Plan, Preliminary Plan and Final PUD.  The three (3) steps required to obtain 

approval of a PUD are:  (1) Sketch Plan - the review of the feasibility of the project including 

conceptual design, proposed density levels, proposed land uses, location of geologic hazards, 

identification of environmentally sensitive areas and wildlife habitat areas, locations of parks, open 

space, source of required services, vehicular and pedestrian circulation, and conformance with the 

Town Comprehensive Plan and other approved master plans; (2) Preliminary Plan - a review at a 

Preliminary level of proposed land uses, location of density and detail review of development of 

guidelines; and (3) Final PUD - a review of all Final plans and guide.  Each step is an individual 

review process and may not be combined at any step. 

(3) Each step is a distinct process.  Sketch Plan, Preliminary Plan and Final PUD processes 

involve the submittal of an application, an application fee, required plans and reports, referrals of 

the proposal to other agencies and public hearings/meetings.  At each step of the process, the level 

of design and engineering increases in order to relieve the applicant from major and potentially 

unnecessary expenses in situations that may require a redesign and therefore, a revision of 

expensive engineering or planning reports.  Approval at any step in the process does not ensure 

approval at the next step. 

(4) Alterations of approved development plan.  The PUD Plan and PUD development guide, as 

approved by the Town Council, shall be binding and shall not be altered during the construction of 

the Planned Unit Development, except as hereinafter set forth. 

a. Minor amendment.  Minor alterations in locations, siting, alignments, bulk of structures, 

placement or types of plant material, changes in grades, heights or character of structures or 

other similar alterations must be reviewed by the Community Development Department, in 

accordance with Section 4-1-22 if required by circumstances not foreseen at the time the Final 

development plan was approved. 
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b. Major amendment.  All other alterations in use, intent, rearrangement of lots, realignment 

of major circulation patterns, density levels, provisions governing common or open spaces or 

the ratio thereof, or any other alterations that substantially change the Planned Unit 

Development must be reviewed as a major amendment. Major amendments shall follow the 

review process in Section 4-1-22 for major PUD amendments, requiring a Preapplication, 

Sketch and Final review.  The same type and quality of data shall be required as for the original 

sketch and final approval and passage. 

(5) Applicant's responsibility.  The applicant or representative is responsible for understanding 

the requirements and procedures contained in this Article, the Town Comprehensive Plan and all 

other applicable Town plans and ordinances, and is responsible for attending all Planning 

Commission and Town Council hearings/meetings at which the request is considered.  Failure to 

attend the hearings/meetings may result in the request being denied or tabled and a new 

hearing/meeting date scheduled.  The applicant is responsible for submitting the information 

requested by staff for the review of the proposal.  

(6) Additional reviews fees.  The applicant shall be responsible for payment of reasonable 

review fees as established under Appendix A, of this Code.  

(7) Withdrawal of application.  The applicant may withdraw an application at any phase of the 

process upon submittal of a written request to the Community Development Department.   

(8) Inactive files.  Any application for PUD that becomes inactive, whereby the applicant is 

required to submit additional information or request a hearing date and has failed to do so, for a 

period of more than six (6) months, shall become void, and the resubmittal of a new application 

and fees shall be required to pursue the PUD request.  The Community Development Director may 

grant no more than two (2) extensions of time, of no more than three (3) months each, upon a 

written request by the applicant.  After five (5) months, the staff planner shall notify the applicant 

in writing that the application will become void within thirty (30) days.  After thirty (30) days, 

provided the applicant has not submitted the required additional information or requested a hearing 

date, the staff planner shall notify the applicant in writing that the application is void.  This 

provision shall apply to all applications on file with the Town upon the effective date of adoption 

and any application thereafter.   

(c) Density and yard requirements. 

(1) Density.  For proposals, which will not rely upon existing zoned density, if any, density 

will be determined upon submission and approval of the Final PUD plan and guide.  The applicant 

shall be responsible for justifying the proposed density level in terms of land planning and 

physiographic data.  The Town shall use the underlying zoning as a guide to suggest such densities. 

(2) Yard requirements.  Yard requirements will be determined upon submission and approval 

of the Final PUD plan and guide.  The applicant shall be responsible for justifying the proposed 

yard requirements in terms of land planning and fire safety.   

(3) Height requirements.  The maximum height of structures must be approved by the Town 

Council upon review of each Planned Unit Development in relation to the following factors: 

a. Geographical position. 
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b. The probable effect on surrounding slopes and hills. 

c. Adverse visual effects upon adjoining property owners, other areas of a Planned Unit 

Development, public lands or public rights-of-way. 

d. Potential problems for adjacent sites caused by shade, shadows, loss of air circulation or 

loss of view. 

e. Surrounding traffic conditions and lines of sight. 

f. Uses within each building.   

(d) PUD Plan and Guide. 

(1) All Planned Unit Developments shall submit a development guide which establishes the 

standards, variations and requirements for the development which may be divergent from the 

standards of this Chapter.  Those conditions established by the development guide and approved by 

the Town Council shall be recorded and utilized for development and review of the project. 

(2) In connection with any approval or conditional approval of a Planned Unit Development or 

amendment thereto, without the necessity of an application to the Board of Adjustment under 

Article I, Division 4 of this Chapter, the Town may permit variances to height, setback, yard and 

other requirements (but not in excess of the number or kind of variance which would otherwise be 

permitted by the Board of Adjustment), to be approved as part of any approved Planned Unit 

Development, or amendment thereto.  An approved PUD may vary or waive any requirement of 

this Chapter, only to the extent such varied or waived condition is recognized in the approved PUD 

Plan and/or PUD Guide. 

(3) In the event the property is not already zoned PUD, an ordinance shall accompany the Final 

PUD application.  Approval of the Final PUD application shall include first and second reading 

approval of the ordinance.  Upon approval of the PUD, the PUD plan shall be filed with the Town 

Clerk as a matter of public record, and the Zoning District Map shall be amended to show the 

property as zoned "PUD."  The applicant shall provide a reproducible Mylar of all PUD plans at a 

scale of one (1) inch equals two hundred (200) feet, submitted as part of the Final development 

plan and shall make such submission within thirty (30) days following final approval.  The Official 

Land Use Plan and Zoning District Map shall, upon such filing, be deemed to include the new 

Planned Unit Development District designation and the map upgraded accordingly. 

(e) Preapplication conference. 

(1) Intent.  This stage of review is designed to provide the applicant with a means of 

understanding regulations, policies and procedures prior to any formal submission and to learn 

whom to contact and work with in the process.  The Community Development Department will 

arrange for any joint meetings with other offices/departments, when appropriate, so that discussion 

of a proposal can occur at one (1) time with the applicant rather than having meetings occur at 

separate times with each person or department involved. 

(2) Procedure. 
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a. The applicant should make an appointment with the Community Development 

Department.  The Community Development Department should be provided with some 

information to determine whether or not other departments need to be involved in the initial 

discussion. 

b. The Community Development Department would then arrange for an informal meeting, 

so that the applicant can discuss the proposal. 

c. The informal meeting would be held with the applicant providing a brief presentation of 

the proposal to those present.  The goal is then to have a constructive dialogue occur and for the 

applicant to receive some guidance with respect to a formal application to the Town at a later 

time. 

d. Should the applicant decide to proceed further, formal submission of a complete 

application, based upon the recommendation of the Community Development Department, 

Town regulations and the applicant's desires should then occur. 

(f) PUD Sketch Plan. 

(1) Intent. 

a. The intent of the PUD Sketch Plan is to examine the feasibility of a project including 

review of conceptual design, location of geologic hazards, identification of environmentally 

sensitive areas, wetlands and wildlife habitat areas and conformance with the Town 

Comprehensive Plan, other applicable master plans, zoning requirements and requirements of 

this Article.  The Sketch Plan shall include a Sketch PUD Plan and guide.   

b. The intent of the Sketch Plan is to provide a conceptual layout of the PUD.  Applicants 

are required to provide existing and proposed man-made and natural features that are within one 

hundred (100) feet immediately adjacent to the proposed PUD.  The PUD Plan shall include but 

not be limited to all road connections, open space connections, adjacent property lines, park 

facilities and utility extensions.  

(2) Preapplication Conference prerequisite.  Prior to submittal of the Sketch Plan application, 

the applicant shall meet with staff to discuss the procedures and submittal requirements, and is 

encouraged to meet with other referral agencies and owners' associations to identify potential issues 

and ways to address these issues.  The preapplication conference may be waived by the 

Community Development Director. 

(3) Review process. 

a. The applicant shall submit one (1) copy of a complete application to the Community 

Development Department. 

b. The submittal shall be reviewed for completeness within ten (10) working days.  The 

applicant shall be notified of any deficiencies.  An incomplete submittal shall not be processed. 

c. Once the submittal is determined complete, staff will notify the applicant of the number 

of copies of the Sketch Plan application required to be submitted for distribution to referral 
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agencies.  Referral packets, with all plan exhibits folded to 9" x 12" shall be provided by the 

applicant to the Community Development Department.  Planning staff shall distribute the 

referral packets.  The applicant shall distribute any revised plans, as required by staff. 

d. All Sketch Plan applications may be submitted to Town departments and other review 

agencies for review and comment, if in the opinion of the Community Development 

Department, the agency may be affected by the application or if comments by the agency will 

ensure a thorough analysis of the application.  A list of review agencies is maintained and 

available at the Community Development Department. 

e. Referral agencies shall comment in writing within twenty-five (25) days of receiving a 

complete submittal.  The Community Development Department shall forward referral 

comments to the applicant in a timely manner.  The failure of any agency to respond within 

twenty-five (25) days shall, for the purpose of the meeting, be considered no comment on the 

plan by that agency.  The applicant is encouraged to meet with the planning staff, referral 

agencies and other interested parties to address any concerns. 

f. The staff planner will review the referral comments and discuss the concerns with the 

applicant.  The applicant shall address each issue identified by the referral agencies and revise 

the plan as needed.  The revised plan shall respond to all technical and/or regulatory 

requirements of the referral agencies and shall include a narrative that addresses each revision 

or response.  Referral agencies shall comment in writing within fifteen (15) days of receiving 

the revised plan.  Should subsequent revisions be required, each revision shall follow the 

process described herein. 

g. Once all issues have been satisfactorily addressed, the staff planner shall notify the 

applicant of the scheduled meeting date and time and prepare a staff report for the Planning 

Commission. 

h. The Town is responsible for providing public notice prior to the Planning Commission 

meeting in compliance with the public notice requirements in Article VII of this Chapter. 

i. A public community meeting shall be held by the applicant for review by the public, prior 

to the Planning Commission hearing.  This meeting will require a public notice and notification 

of all property owners within two hundred (200) feet of said property.  Notice of the community 

meeting shall be published one (1) time in a newspaper of general circulation and such notice 

will be placed in the ñPublic Noticeò section of that newspaper.  Public notice must be 

published at least seven (7) days prior to the scheduled community meeting and property owner 

notification must be mailed first class, at least ten (10) days prior to the scheduled community 

meeting. 

j. The Planning Commission shall evaluate the application, referral comments, staff report 

and public testimony, and make a recommendation to the Town Council to approve, approve 

with conditions, continue for additional information or further study or deny the sketch plan.  

The burden shall be on the applicant to present sufficient evidence that the criteria contained in 

Subsection (f)(4) of this Section have been satisfied.  The Planning Commission's 

recommendation shall be based on the evidence presented and compliance with the criteria for 

Sketch Plan described in Subsection (f)(4) of this Section. 
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k. Following the recommendation by the Planning Commission, the staff planner will 

schedule the Sketch Plan for a meeting before the Town Council, and notify the applicant of the 

meeting date and time. 

l. The Town shall be responsible for providing public notice prior to the Town Council 

meeting in compliance with the public notice requirements in Article VII of this Chapter. 

m. The Town Council shall evaluate the Sketch Plan, referral agency comments, staff report, 

the Planning Commission recommendation and public testimony, and shall approve, 

conditionally approve, continue for additional information or for further study, remand to the 

Planning Commission or deny the Sketch Plan.  The burden shall be on the applicant to present 

sufficient evidence that the criteria contained in Subsection (f)(4) of this Section have been 

satisfied.  The Town Council's action shall be based on the evidence presented, and compliance 

with the criteria for Sketch Plan described in Subsection (f)(4) of this Section. 

(4) Criteria for approval of a Sketch Plan.  The Sketch Plan may be approved if it complies 

with all of the following standards: 

a. General conformity with the Comprehensive Plan and other Town master plans and 

standards.  The proposed PUD is consistent with the goals and policies of the Town 

Comprehensive Plan. 

b. Consistency with Chapter 4 of this Code and other applicable standards established by 

the Town.  The proposed PUD complies with this Section and all applicable provisions of this 

Article. 

(5) General Sketch Plan submittal requirements: 

a. Completed application. 

b. Pass-thru fee application. 

c. A copy of the recorded deed and title commitment or updated title commitment current 

within thirty (30) days of submittal. 

d. A notarized letter of authorization from the landowner permitting a representative to 

process the application. 

e. A narrative outlining the proposal. 

f. Sketch PUD Plan exhibit.  (Described in Subsection (f)(6) of this Section). 

g.  Sketch PUD Development Guide.  (Described in Subsection (f)(7) of this Section). 

h. Development reports and plans.  (Described in Subsection (f)(8) of this Section). 

(6) Sketch Plan exhibit. 
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a. The plan exhibit shall be prepared on 24" x 36" paper at a scale of 1" = 100', 1" = 200' or 

another size and/or scale approved by the Community Development Director. 

b. The title shall be placed at the top of the sheet along the long dimension of each sheet and 

shall include the name of the proposed PUD.  A general legal description stating the aliquot 

portion of the section, township, range, 6th P.M. shall be included under the name and planning 

area.  PUD names shall not duplicate existing Planned Unit Development names. 

c. A block in the lower right-hand corner shall include the following:  The preparation date; 

a north arrow designated as true north; a written and graphic scale; the names and addresses of 

the applicant, developer and engineer or surveyor who prepared the exhibit; and the number of 

the sheets and the total number of sheets. 

d. The boundary of the proposed PUD shall be depicted in a heavy solid line.  Note those 

areas not included in the PUD as "Not included in this PUD Plan." 

e. A vicinity map that depicts the area to be considered and the area which surrounds the 

proposed PUD within a one-mile radius. 

f. Depict all development areas, lots and tracts to clearly show land uses proposed.   

g. On the Plan, include a land use schedule listing the various land use categories, acreages 

and number of units.  

h. Contour lines depicted at two-foot intervals.  U.S.G.S. contour information shall be 

provided on a separate sheet showing the property and building envelopes if applicable.  The 

staff planner may request that other significant topographic conditions be depicted at greater or 

lesser intervals where appropriate. 

i. Delineate all regulatory one-hundred-year floodplains and floodways, all existing and 

proposed watercourses, retention and detention areas, wetlands, streams and lakes on the 

affected property and environmentally sensitive areas within one hundred (100) feet of such 

property. 

j. Note the land use, zoning and ownership of the adjacent land, including the intended 

future use of the adjacent land, if owned by the applicant.  If adjacent land has been subdivided, 

show adjacent lots. 

k. Note existing structures on the site, their uses and whether they are to remain on the site. 

l. Identify any historical or archaeological sites. 

m. Note significant natural or man-made features within and adjacent to the proposed PUD. 

n. Depict all potential hazard areas including:  geologic hazard areas; expansive soils; areas 

of thirty percent (30%) or greater slope or other slope ranges as determined necessary by the 

staff planner. 
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o. Note short and long-range views onto or from the site, including scenic mountain views, 

buttes, rock outcroppings, drainages and related matters. 

p. Depict any significant existing stands of vegetation and identify the type of vegetation. 

q. Identify wildlife habitat areas, including breeding grounds, nesting areas, crossings, 

wintering areas, migratory routes and related matters. 

r. Show the conceptual design of the following items: 

1. Local, collector and arterial streets. 

2. Pedestrian and open space systems, including connections to adjacent development 

and open space areas.  Include width and surface type for all pedestrian paths and/or trails. 

3. Focal points, community facilities and other special features. 

4. The treatment of potentially conflicting land uses. 

(7) Sketch Development Guide.  Any PUD shall submit a development guide which establishes 

the standards, variations and requirements for the development which are divergent from the 

zoning regulations of the Town.  The development guide shall include but not be limited to 

proposed land uses, densities, setbacks, building heights, lot coverages, parking requirements, 

landscaping requirements and architectural requirements. 

(8) Development reports and plans.  The applicant shall submit a report with supporting 

materials and completely address the items listed below as a minimum.  The degree of detail for 

analysis of some of the following factors will depend upon the impact of the particular item on the 

surrounding area and the subject property.  As determined by the Community Development 

Director, the applicant may be required to provide other documentation not listed in this Section to 

aid in the review of the plan.  The Community Development Director may also waive or postpone 

until a later review stage any of these requirements. 

a. A discussion of site features as depicted on the plan that may affect the evaluation of the 

proposed development. 

b. A fiscal impact study demonstrating the revenues and expenditures attributable to the 

proposed development.   

(9) Public notice requirements shall be completed in accordance with Article VII of this 

Chapter.   

(g) PUD Preliminary Plan. 

(1) Intent. 

a. The intent of the PUD Preliminary Plan is to further examine the feasibility of a project 

including review of conceptual design, location of geologic hazards, identification of 

environmentally sensitive areas, wetlands and wildlife habitat areas, and conformance with the 
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Town Comprehensive Plan, other applicable master plans, zoning requirements and 

requirements of this Article.  The Preliminary Plan shall include a Preliminary level PUD plan 

and guide.   

b. The intent of the Preliminary Plan is to provide a layout of the PUD.  Applicants are 

required to provide existing and proposed man-made and natural features at least one hundred 

(100) feet immediately adjacent to the proposed PUD.  The PUD Plan shall include but not be 

limited to showing all road connections, open space connections, adjacent property lines, park 

facilities and utility extensions.  

(2) Review process. 

a. The applicant shall submit one (1) copy of a complete application to the Community 

Development Department. 

b. The submittal shall be reviewed for completeness within ten (10) working days.  The 

applicant shall be notified of any deficiencies.  An incomplete submittal shall not be processed. 

c. Once the submittal is determined complete, staff will notify the applicant of the number 

of copies of the Preliminary Plan application required to be submitted for distribution to referral 

agencies.  Referral packets, with all plan exhibits folded to 9" x 12", shall be provided by the 

applicant to the Community Development Department.  Planning staff shall distribute the 

referral packets.  The applicant shall distribute any revised plans, as required by staff. 

d. All Preliminary Plan applications may be submitted to Town departments and other 

review agencies for review and comment, if in the opinion of the Community Development 

Department, the agency may be affected by the application or if comments by the agency will 

ensure a thorough analysis of the application.  A list of review agencies is maintained and 

available at the Community Development Department. 

e. Referral agencies shall comment in writing within twenty-five (25) days of receiving a 

complete submittal.  The Community Development Department shall forward referral 

comments to the applicant in a timely manner.  The failure of any agency to respond within 

twenty-five (25) days shall, for the purpose of the hearings, be considered no comment on the 

plan by that agency.  The applicant is encouraged to meet with the planning staff, referral 

agencies and other interested parties to address any concerns. 

f. The staff planner will review the referral comments and discuss the concerns with the 

applicant.  The applicant shall address each issue identified by the referral agencies and revise 

the plan as needed.  The revised plan shall respond to all technical and/or regulatory 

requirements of the referral agencies and shall include a narrative that addresses each revision 

or response.  Referral agencies shall comment in writing within fifteen (15) days of receiving 

the revised plan.  Should subsequent revisions be required, each revision shall follow the 

process described herein. 

g. Once all issues have been satisfactorily addressed, the staff planner shall notify the 

applicant of the scheduled meeting date and time and prepare a staff report for the Planning 

Commission.   
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h. The Town is responsible for providing public notice prior to the Planning Commission 

meeting in compliance with the public notice requirements in Article VII of this Chapter. 

i. A public community meeting shall be held by the applicant for review by the public, prior 

to the Planning Commission hearing. This meeting will require a public notice and notification 

of all property owners within two hundred (200) feet of the said property.  Notice of the 

community meeting shall be published one (1) time in a newspaper of general circulation and 

such notice will be placed in the ñPublic Noticeò section of that newspaper.  Public notice must 

be published at least seven (7) days prior to the scheduled community meeting and property 

owner notification must be mailed first class, at least ten (10) days prior to the scheduled 

community meeting. 

j. The Planning Commission shall evaluate the application, referral comments, staff report 

and public testimony, and make a recommendation to the Town Council to approve, approve 

with conditions, continue for additional information or further study or deny the Preliminary  

Plan.  The burden shall be on the applicant to present sufficient evidence that the criteria 

contained in Subsection (g)(4) of this Section have been satisfied.  The Planning Commission's 

recommendation shall be based on the evidence presented and compliance with the criteria for 

Preliminary Plan described in Subsection (g)(4) of this Section. 

k. Following the recommendation by the Planning Commission, the staff planner will 

schedule the Preliminary Plan for a meeting with the Town Council, and notify the applicant of 

the meeting date and time.   

l. The Town shall be responsible for providing public notice prior to the Town Council 

meeting in compliance with the public notice requirements in Article VII of this Chapter. 

m. The Town Council shall evaluate the Preliminary Plan, referral agency comments, staff 

report, the Planning Commission recommendation and public testimony, and shall approve, 

conditionally approve, continue for additional information or for further study, remand to the 

Planning Commission or deny the Preliminary Plan.  The burden shall be on the applicant to 

present sufficient evidence that the criteria contained in Subsection (g)(4) of this Section have 

been satisfied.  The Town Council's action shall be based on the evidence presented, and 

compliance with the criteria for a preliminary plan described in Subsection (g)(4) of this 

Section. 

(3) Criteria for approval of a Preliminary Plan.  The PUD shall comply with all of the 

following standards: 

a. Consistency with the Comprehensive Plan and other Town master plans and standards.  

The proposed PUD is consistent with the goals and policies of the Town of Silverthorne 

Comprehensive Plan.  

b. Consistency with Chapter 4 of this Code and other applicable standards established by 

the Town.  The proposed PUD complies with this Section and all other applicable provisions of 

this Article.  

(4) General Preliminary Plan submittal requirements: 
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a. Completed land use application. 

b. A copy of the recorded warranty deed and title commitment or updated title commitment 

current within thirty (30) days of submittal. 

c. A notarized letter of authorization from the landowner permitting a representative to 

process the application. 

d. A narrative outlining the proposal. 

e. Preliminary PUD Plan exhibit.  (Described in Subsection (g)(5) of this Section). 

f. Preliminary PUD Development Guide (Described in Subsection (g)(6) of this Section). 

g. Development reports and plans.  (Described in Subsection (g)(7) of this Section). 

(5) Preliminary Plan exhibit. 

a. The plan exhibit shall be prepared on 24" x 36" paper at a scale of 1" = 100', 1" = 200' or 

another size and/or scale approved by the Community Development Director. 

b. The title shall be placed at the top of the sheet along the long dimension of each sheet and 

shall include the name of the proposed PUD.  A general legal description stating the aliquot 

portion of the section, township, range, 6th P.M. shall be included under the name and planning 

area.  PUD names shall not duplicate existing Planned Unit Development names. 

c. A block in the lower right-hand corner shall include the following:  The preparation date; 

a north arrow designated as true north; a written and graphic scale; the names and addresses of 

the applicant, developer and engineer or surveyor who prepared the exhibit; and the number of 

the sheets and the total number of sheets. 

d. The boundary of the proposed PUD shall be depicted in a heavy solid line.  Note those 

areas not included in the PUD as "Not included in this PUD Plan." 

e. A vicinity map that depicts the area to be considered and the area which surrounds the 

proposed PUD within a one-mile radius. 

f. Depict all development areas, lots and tracts to clearly show land uses proposed. 

g. On the plan, include a land use schedule listing the various land use categories, acreages, 

total number of units, and average density of land use categories. 

h. Delineate all regulatory one-hundred-year floodplains and floodways, all existing and 

proposed watercourses, retention and detention areas, wetlands, streams and lakes on the 

affected property and environmentally sensitive areas within one hundred (100) feet of such 

property. 
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i. Note the land use, zoning and ownership of the adjacent land, including the intended 

future use of the adjacent land, if owned by the applicant.  If adjacent land has been subdivided, 

show adjacent lots. 

j. Note existing structures on the site, their uses and whether they are to remain on the site. 

k. Identify any historical or archaeological sites. 

l. Note significant natural or man-made features within and adjacent to the proposed PUD. 

m. Depict all potential hazard areas including:  geologic hazard areas; expansive soils; areas 

of thirty percent (30%) or greater slope or other slope ranges, as determined necessary by the 

staff planner. 

n. Note short- and long-range views onto or from the site, including scenic mountain views, 

buttes, rock outcroppings, drainages and related matters. 

o. Depict any significant, existing stands of vegetation and identify the type of vegetation. 

p. Identify wildlife habitat areas, including breeding grounds, nesting areas, crossings, 

wintering areas, migratory routes and related matters. 

q. Show the conceptual design of the following items: 

1. Local, collector and arterial streets. 

2. Pedestrian and open space systems, including connections to adjacent development 

and open space areas.  Include width and surface type for all pedestrian paths and/or trails. 

3. Focal points, community facilities and other special features. 

4. The treatment of potentially conflicting land uses. 

(6) Preliminary Development Guide.  Any PUD shall submit a development guide which 

establishes the standards, variations and requirements for the development which are divergent 

from the zoning regulations of the Town.  The development guide shall include but not be limited 

to proposed land uses, densities, setbacks, building heights, lot coverages, parking requirements, 

landscaping requirements and architectural standards or guidelines.   

(7) Development reports and plans.  The applicant shall submit a report with supporting 

materials and completely address the items listed below as a minimum.  The degree of detail for 

analysis of some of the following factors will depend upon the impact of the particular item on the 

surrounding area and the subject property.  As determined by the Community Development 

Director, the applicant may be required to provide other documentation not listed in this Section to 

aid in the review of the plan.  The Community Development Director may also waive or postpone 

until a later review stage any of these requirements.  All engineering related reports shall be 

prepared, signed and stamped by a qualified registered Professional Engineer.  
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a. A discussion of site features as depicted on the plan that may affect the evaluation of the 

proposed development. 

b. A fiscal impact study demonstrating the revenues and expenditures attributable to the 

proposed development.   

(8) Public notice requirements shall be completed in accordance with Article VII of this 

Chapter.   

(h) Final PUD Plan. 

(1) Intent. 

a. The intent of the PUD Final Plan is to identify the complete PUD proposal to be 

considered by the Town.  The Final Plan shall include a Final level PUD plan and guide. 

b. The intent of the final plan is to provide a layout of the PUD, which will be incorporated 

in the Official Zoning Map. 

(2) Review process. 

a. The applicant shall submit one (1) copy of a complete application to the Community 

Development Department. 

b. The submittal shall be reviewed for completeness within ten (10) working days.  The 

applicant shall be notified of any inadequacies.  An incomplete submittal shall not be processed. 

c. Once the submittal is determined complete and all issues have been satisfactorily 

addressed, the staff planner shall notify the applicant of the scheduled public hearing date and 

time and prepare a staff report for the Planning Commission.   

d. The Town is responsible for providing public notice prior to the Planning Commission 

public hearing in compliance with the public notice requirements in Article VII of this Chapter. 

e. The Planning Commission shall evaluate the application, staff report and public 

testimony, and make a recommendation to the Town Council to approve, approve with 

conditions, continue for additional information or further study or deny the Final Plan.  The 

burden shall be on the applicant to present sufficient evidence that the criteria contained in 

Subsection (h)(4) of this Section have been satisfied.  The Planning Commission's decision shall 

be based on the evidence presented and compliance with the criteria for final plan described in 

Subsection (h)(4) of this Section. 

f. Following the recommendation by the Planning Commission, the staff planner will 

schedule the Final Plan for a public hearing with the Town Council, and notify the applicant of 

the hearing date and time.   

g. The Town shall be responsible for providing public notice prior to the Town Council 

public hearing in compliance with the public notice requirements in Article VII of this Chapter. 
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h. A public community meeting shall be held by the applicant for review by the public, prior 

to the Planning Commission hearing the application.  This meeting will require a public notice 

and notification of all property owners within two hundred (200) feet of the said property.  

Notice of the community meeting shall be published one (1) time in a newspaper of general 

circulation and such notice will be placed in the ñPublic Noticeò section of that newspaper.  

Public notice must be published at least seven (7) days prior to the scheduled community 

meeting and property owner notification must be mailed first class, at least ten (10) days prior to 

the scheduled community meeting. 

i. The Town Council shall evaluate at a public hearing the Final Plan, referral agency 

comments, staff report, the Planning Commission recommendation and public testimony, and 

shall approve, conditionally approve, continue for additional information or for further study, 

remand to the Planning Commission or deny the Final Plan.  The burden shall be on the 

applicant to present sufficient evidence that the criteria contained in Subsection (h)(4) of this 

Section have been satisfied.  The Town Council's action shall be based on the evidence 

presented, and compliance with the criteria for Final Plan described in Subsection (h)(4) of this 

Section. 

(3) Criteria for approval of a Final Plan.  The PUD shall comply with all of the following 

standards: 

a. Consistency with the Comprehensive Plan and other Town master plans and standards.  

The proposed PUD is consistent with the goals and policies of the Town of Silverthorne 

Comprehensive Plan.  

b. Consistency with Chapter 4 of this Code and other applicable standards established by 

the Town.  The proposed PUD complies with this Section and all other applicable provisions of 

this Article.  

(4) General Final Plan submittal requirements: 

a. Completed land use application. 

b. A copy of the recorded warranty deed and title commitment or updated title commitment 

current within thirty (30) days of submittal. 

c. A notarized letter of authorization from the landowner permitting a representative to 

process the application. 

d. A narrative outlining the proposal. 

e. Final PUD Plan exhibit.  (Described in Subsection (h)(5) of this Section). 

f. Final PUD Development Guide (Described in Subsection (h)(6) of this Section). 

g. Final development reports and plans.  (Described in Subsection (h)(7) of this Section). 

(5) Final PUD plan exhibit. 
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a. The plan exhibit shall be prepared on 24" x 36" paper at a scale of 1" = 100', 1" = 200' or 

another size and/or scale approved by the Community Development Director. 

b. The title shall be placed at the top of the sheet along the long dimension of each sheet and 

shall include the name of the proposed PUD.  A general legal description stating the aliquot 

portion of the section, township, range, 6th P.M. shall be included under the name and planning 

area.  PUD names shall not duplicate existing Planned Unit Development names. 

c. A block in the lower right-hand corner shall include the following:  The preparation date; 

a north arrow designated as true north; a written and graphic scale; the names and addresses of 

the applicant, developer and engineer or surveyor who prepared the exhibit; and the number of 

the sheets and the total number of sheets. 

d. The boundary of the proposed PUD shall be depicted in a heavy solid line.  Note those 

areas not included in the PUD as "Not included in this PUD Plan." 

e. A vicinity map that depicts the area to be considered and the area which surrounds the 

proposed PUD within a one-mile radius. 

f. Depict all development areas, lots and tracts to clearly show land uses proposed.   

g. On the plan, include a land use schedule listing the various land use categories, acreages, 

total number of units and average density of land use categories.  

(6) A Final Development Guide which establishes the standards, variations and requirements 

for the development which are divergent from the zoning regulations of the Town.  The 

development guide shall include but not be limited to proposed land uses, densities, setbacks, 

building heights, lot coverages, parking requirements, landscaping requirements and architectural 

standards or guidelines. 

(7) Development reports and plans.   

a. A discussion of site features as depicted on the plan that may affect the evaluation of the 

proposed development. 

b. A final fiscal study. 

(8) Public notice requirements shall be completed in accordance with Article VII of this 

Chapter.  (Ord. 2003-20 §2) 

Sec. 4-4-15. Rezoning process and requirements. 

(a) Intent. 

(1) The purpose of this Section is to establish the procedure and requirements for requested 

amendments to this Article or the Official Zoning Map. 
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(2) Any amendments to this Article proposed by a property owner, Town Staff, Planning 

Commission or Town Council shall be processed according to the procedures and requirements of 

Subsection (b) of this Section. 

(3) Except as set forth in Section 4-4-14, amendments to the Official Zoning Map (Rezoning) 

shall be processed according to the procedures and requirements of Subsection (b) of this Section. 

(b) Procedure for Zoning Map amendment (rezoning). 

(1) Submittal of rezoning application.  The applicant will submit to the Community 

Development Department the materials necessary for the rezoning request.  The Community 

Development Department shall have ten (10) days to review the submittal for completeness. 

(2) The Community Development Department will send the application out for referrals to 

various agencies for comment.  These agencies will have twenty-five (25) days to respond. 

(3) The Town is responsible for providing public notice prior to the public hearing in 

compliance with the public notice required in Article VII of this Chapter. 

(4) Planning Commission hearings.  The Planning Commission conducts a public hearing for 

the purpose of providing a recommendation to the Town Council on the rezoning issue.  The 

Planning Commission shall evaluate the application, staff report and public testimony, and make a 

recommendation to the Town Council to approve, approve with conditions, continue for additional 

information or further study or deny the rezoning application.   Scheduling of the hearing will 

depend on other development applications to be heard by the Commission. 

(5) Town Council hearings.  The Town Council conducts a public hearing to consider the 

rezoning.  Notice of the hearing shall be given as provided in Article VII of this Chapter.  The 

Town Council, at the public hearing and after review and discussion of the proposal, shall take one 

(1) of the following actions: 

a. Approval of the request, without conditions. 

b. Conditional approval of the request, indicating for the record what conditions shall be 

attached to the proposal. 

c. Disapproval of the request, indicating for the record the reasons for the recommendation 

of denial. 

d. Continuing the request, at a date and time certain in order to obtain more information to 

help clarify or support the request before them. 

If the Council decides to rezone the property, the Council shall adopt an ordinance rezoning the 

property.   

(6) Submittal requirements. 

a. The applicant shall submit the following information to the Community Development 

Department.  Additional information may be requested after the formal application is received: 
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1. A completed development application form and appropriate rezoning fees. 

2. Narrative outlining the proposal. 

3. A copy of the recorded deed and title commitment current within thirty (30) days. 

4. An alphabetical list of all property owners within two hundred (200) feet of the 

affected property. 

5. Twenty (20) copies of the rezoning map, including a written legal description (folded 

to 9" x 12") and area to be rezoned and prepared in accordance with this Section.  Additional 

copies may be requested for referral. 

6. A consent letter if the applicant is different from the landowner. 

7. An economic justification study analyzing the need for such additional zone district 

area.   

b. Rezoning request narrative.  The applicant shall submit a narrative which includes the 

following information: 

1. Applicant's name. 

2. Description of the general proposal. 

3. Present zoning and land use on and surrounding the site. 

4. General development schedule and phasing plan when the project is not constructed at 

one (1) time. 

5. Statement of consistency with the Town Comprehensive Plan. 

6. Description of water and sewer systems proposed to serve the site. 

c. Rezoning map exhibit.  The rezoning map for a proposed site shall be prepared in a clear 

and legible manner.  The Community Development Department may reject and return any 

formal submittal which, in its opinion, does not display the required information or is done in an 

unacceptable manner (i.e., poor drafting, etc.).  The plan shall be prepared at a scale of one inch 

equals one hundred feet (1" = 100'), two hundred feet (1" = 200') or another scale approved by 

the Community Development Department which allows for maximum clarity of the proposal.  

Each rezoning map shall contain the following information: 

1. All adjacent land owned by the applicant; land not part of the proposed request shall 

be noted as an exception and/or indicate intended current/future use of the land. 

2. Graphically define all natural and man-made water courses, retention areas, streams 

and lakes.  Any known one-hundred-year floodplain affecting the property shall also be 

delineated. 
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3. Show topography on the site at two-foot contours.  Other significant topographical 

conditions should be shown at more defined contours. 

4. Show public access to the proposed development/site. 

5. Show all existing structures on the site, their uses and whether they are to remain on 

the site. 

6. Delineate at appropriate scale existing easements on the site, their uses and who holds 

or owns the right to that easement. 

7. North arrow with written and graphic scale, and indicate the preparation date of the 

plan. 

8. Vicinity map showing the relationship of the site to the surrounding area within one 

(1) mile. 

9. Indicate the name, address and telephone number of the property owner, applicant (if 

different) and the persons who prepared the submittal. 

10. Show all existing and proposed streets, drives and roads on or affecting the site, and 

the names of existing streets on or adjoining the site. 

11. Note existing land uses on adjoining properties and said property's zoning. 

12. Note existing zoning of the site, the proposed zoning of the site or the portion in the 

request, average lot size, proposed density and all public/private sources of utility 

services/facilities. 

13. Provide an accurate legal description of the property being shown in the proposal. 

14. Indicate the name of the proposal. 

15. Indicate any land to be dedicated to the Town. 

16. Note on the plan any unique features on the site; historical features, unique land 

forms, views, etc. 

17. In addition, at the request of the Community Development Department, the applicant 

shall provide any reasonable information on the proposal when needed to help clarify the 

request being made. 

d. Additional information.  Depending upon the size and proposed land uses, the Town may 

require: 

1. A traffic impact study.  This study shall be prepared in accordance with the guidelines 

contained in the "Town of Silverthorne Roadway Design and Construction Criteria Manual." 
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2. A fiscal impact study demonstrating the revenues and expenditures attributable to the 

proposed development.  (Ord. 2003-20 §2) 

Sec. 4-4-16. Concurrent zoning and annexation. 

(a) Intent.  The purpose of this Section is to provide a procedure to process annexation and zoning 

requests concurrently. 

(b) Filing of petitions.  Petitions for annexation and for annexation elections shall be filed with the 

Town Clerk.  The Town Clerk shall refer the petitions to the Town Council as a communication. 

(c) Review of petitions.  Upon receipt of the petitions, the Town Council shall proceed as 

described in Article III.  

(d) The Planning Commission shall not accept for review any zoning proposal or applications for 

real property proposal or applications for real property located outside of the Town boundaries until 

the Town Council has determined that annexation petitions describing the property substantially 

comply with the requirements of Title 31, Article 12, C.R.S., or the Town Council has tabled any 

action on the annexation petitions for a period of time not to exceed one hundred eighty (180) days.  

(Ord. 2003-20 §2) 

Sec. 4-4-17. Use schedule. 

The following schedule of permitted uses for the various zone districts within the Town is hereby 

adopted and declared to be a part of this Chapter and may be amended in the same manner as any 

other part of this Chapter.  In each zoning district, any uses not expressly permitted either by right, 

upon conditional review or as an accessory use shall be deemed to be excluded.  The Director of 

Community Development shall render the final administrative decision concerning the scope, 

application and meaning of terms in this Section.  (Note:  R = by right; C = conditional; A = 

accessory; C/A = conditional as an accessory use; RO = replacement only upon fifty percent (50%) or 

greater destruction by fire, flood or act of God.) 

 

USE/ZONE AG/R1 R2 R6 R15 PUD-R PUD-C RFM C-1 C-2 Gov 

Open 

Space 

Sale of goods:            

Antiques       R R R   

Auction house        R R   

Auto sales, new and used        R R   

Bakery (on premises sale)       R R R   

Bar, lounge, nightclub       R R R   

Book, hobby, toy store       R R     

Building materials         C R   

Butcher shop (on 

premises sale) 

      C R R   

Clothing store       R R    

Convenience store       C R    

Convenience store with 

gas 

       R R   

Delicatessen/cafe       R R    

Department store       C R C   
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Drug store, pharmacy       R R    

Feed, seed and tack store        R R   

Firewood sales        C R   

Florist       R R    

Furniture store       R R R   

Garden supplies       R R R   

General retail       R R R   

Grocery store       R R R   

Hardware store        R R   

Home decorating       R R R   

Jewelry store       R R    

Liquor store       R R    

Lumberyard        C R   

Mobile home sales        C/A R   

Music, radio and 

television store 

      R R R   

Novelty, curio and 

souvenir 

      R R    

Nursery and greenhouse       A R R   

Office equipment, sales & 

service 

      R R R   

Paint & wall covering       R R R   

Pet shop       R R    

Restaurant       R R R   

Restaurant, drive-thru        R R   

Roadside stand/ farmers 

market (food items) 

      R R R   

Shoe store       R R    

Sporting goods       R R R   

Stores for goods, sales & 

services: 

           

Appliance sales & service       R R R   

Auto accessory & parts        R R   

Auto sales, new & service        R R   

Note:  R = by right; C = conditional; A = accessory; C/A = conditional as an accessory use; RO = replacement only upon 

fifty percent (50%) or greater destruction by fire, flood or act of God. 

USE/ZONE AG/R1 R2 R6 R15 PUD-R PUD-C RFM C-1 C-2 Gov 

Open 

Space 

Stores for goods, sales & 

services:  (cont'd) 

           

Boats & boating 

equipment 

       C/A R   

Cabinets & carpentry       C C R   

Camp trailer        C/A R   

Construction supplies        C R   

Contractor & building 

trade 

       C R   

Equipment rental        C C   

Farm equipment sales & 

service 

       C R   

Hot tubs & related 

equipment 

       C R   

Photographic equipment 

sales & service 

      R R C   

Printing, quick,       R R R   
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photocopying & blueprint 

Tire sales & service        R R   

Small engine & small 

motor sales & service 

       C R   

Taxidermy        C C   

Truck sales & service 

under 16,000 lbs gross 

vehicle weight 

       C/A R   

Truck sales & service 

over 16,000 lbs gross 

vehicle weight 

        R   

Recreational vehicle sales 

& service 

       C/A R   

Service establishments:            

Animal kennel, with or 

without outside runs 

       C C   

Truck repair        C/A C   

Auto body shop        C/A R   

Auto gas station without 

garage 

       R R   

Auto rental        C/A R   

Auto repair        C/A R   

Auto service station & 

garage 

       C R   

Auto storage        A C   

Auto wash & polish        C/A C/A   

Bank        R C   

Beauty/barber shop       R R C   

Commercial firewood, 

cutting & splitting 

        C   

Dry cleaning        R R   

Frozen food locker (no 

slaughtering on premises) 

       C C   

General office       R R C   

Insurance, real estate       R R C   

Note:  R = by right; C = conditional; A = accessory; C/A = conditional as an accessory use; RO = replacement only upon 

fifty percent (50%) or greater destruction by fire, flood or act of God. 

USE/ZONE AG/R1 R2 R6 R15 PUD-R PUD-C RFM C-1 C-2 Gov 

Open 

Space 

Service establishments:  (cont'd)           

Investment office       R R    

Laundry, commercial        C R   

Laundromat        R R   

Mortician        R R   

Newspaper office       C R R   

Outdoor storage         A   

Professional office       R R C   

Professional services       R R C   

Recycling center        A C/A   

Shoe repair       R R R   

Small animal clinic & 

hospital 

       R R   

Solid waste hauling 

facility 

        C   

Sporting equipment rental       A R R   
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Travel bureau       R R R   

Vehicle towing        A R   

Warehousing/self storage        C C   

Warehouse/ distributing 

(nonflammable material) 

       C R    

Entertainment:             

Adult business         C   

Auditorium       R R R    

Bowling alley       R R R    

Dance studio or hall       R R A    

Golf course/ driving range     *        

Indoor theatre       R R C   

Miniature golf       R R R   

Pool hall       R R R   

Radio & television studio 

and broadcasting 

      R R R   

Housing:            

Apartment    R R  R C/A C/A   

Single apartment  C C         

Boarding house/ bed & 

breakfast 

 C C C C  R     

Condominium  R R R R  R C    

Conforming mobile home 

park 

   R   C     

Detached single family R R R R   RO      

Dormitory       A C/A C/A   

Duplex  R R R   RO     

Hotel, motel, lodge       R R C   

Time-share condo   R R   R C C   

Townhouse  R R R R   C    

Tri- and four-plex  R R R R   C    

Youth hostel        R A   

Education:            

College & university     *  *       

Day-care center     *    C    

*Allowed if consistent with the Town's Comprehensive Plan 

Note:  R = by right; C = conditional; A = accessory; C/A = conditional as an accessory use; RO = replacement only upon 

fifty percent (50%) or greater destruction by fire, flood or act of God. 

USE/ZONE AG/R1 R2 R6 R15 PUD-R PUD-C RFM C-1 C-2 Gov 

Open 

Space 

Education:  (cont'd)            

Day-care home  R R R    C    

Elementary school     *        

High school     *        

Junior high school     *        

Transportation:             

Bus station office & 

waiting room 

      A C R   

Bus terminal & garage         C   

Pay auto parking lot       A C C   

Trucking terminal         C   

Public or quasi-public:             

Community facilities  R R R        

Cemetery R           

Civic, youth, social       R R    
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organization 

Church  R R R        

Fire station           C C   

Government office       R/A R C   

Group home C C C C C       

Hospital/clinic       C R C   

Library & museum       R C C   

Nursing & aged home        C    

Police station       R C C   

Post office       R R R   

Utility substation C C C C C C C C C C  

Water Pipeline C C C C C C C C C C C 

Fabrication:             

Commercial bottling        C R   

Production of goods         C   

Food processing         C   

Machine shop         R   

Processing agricultural 

products 
        C   

Scientific research       C C C   

Welding         R   

Recreation:            

Bike path & cross-country 

ski trail 
*  *  *  *  *  *  *  *  *  *  *  

Camping area *  *  *  *  *  *  *  *  *  *  *  

Community center       R C C R R 

Country club      *              

Fairground R        C     C C 

Gymnasium       R R R R R 

Health spa        R R C   

Pedestrian way *  *  *  *  *  *  *  *  *  *  *  

Skating rink       R R  C R R 

Swimming pool, inside       R R R R R 

Swimming pool, outside       R R  R R 

*Allowed if consistent with the Town's Comprehensive Plan 

Note:  R = by right; C = conditional; A = accessory; C/A = conditional as an accessory use; RO = replacement only upon 

fifty percent (50%) or greater destruction by fire, flood or act of God. 

 

(Ord. 1997-4 §§1, 2; Ord. 2003-20 §2; Ord. 2005-9 §2) 

Sec. 4-4-18. Uses not mentioned. 

No building permit shall be issued for a use not specifically mentioned or described by category in 

this Chapter.  In case of doubt or dispute, and before a building permit is issued, the Community 

Development director shall determine the use group in which the use shall be classified.  (Ord. 2003-

20 §2) 

Sec. 4-4-19. Conditional use process and requirements. 

(a) Permit required.  A conditional use permit shall be required prior to the issuance of a building 

permit or business license associated with, or the commencement of, any use identified in this Chapter 

as a conditional use in the relevant zone district.  No conditional use shall be considered a use by right.  

Any use built and actually in existence on the original effective date of this Chapter as a use by right 
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which is rendered a conditional use in the zone district where it is located by the terms of this Chapter, 

as amended, shall be considered a use by right and not a conforming use. 

(b) Procedure. 

(1) An application with the required materials shall be filed with the Community Development 

Department.  Only complete submittals will be accepted.  Projects will not be scheduled until 

deemed complete by the Community Development Department. 

(2) The application shall be reviewed in accordance with the procedure established in Section 

4-1-22 and the criteria established in this Section. 

(3) A conditional use permit is valid so long as the conditions of approval are maintained by 

the applicant.  If an approved conditional use ceases operation for any reason for a period of one 

(1) year or more, the conditional use permit shall be deemed expired.  

(4) If the conditions of a conditional use permit become the responsibility of a person or entity 

other than the applicant, the Community Development Department shall be notified in writing, 

identifying the new person or entity responsible for maintaining the conditions of the permit.  Until 

such notice is received, the applicant shall remain responsible for maintaining those conditions.  

The notice shall be attached to the permit on file with the Community Development Department. 

(5) Failure to maintain Town Council-imposed conditions shall constitute a violation of this 

Section, which violations may be prosecuted by a summons and complaint in the Municipal Court.  

Notwithstanding Section 1-1-19 of this Code, the Municipal Judge shall impose a fine of not less 

than one thousand dollars ($1,000.00) upon conviction of a first offense of violations of this 

Section, and a fine of not less than one thousand five hundred dollars ($1,500.00) for the second 

and all subsequent violations, but may not impose any jail sentence.  Subsequent to a second 

conviction for violation and upon the discovery of a third or subsequent violation, the Community 

Development Director may schedule a public hearing at which the Town Council will consider 

revocation of the permit.  Public notice of the hearing shall be given pursuant to Article VII of this 

Chapter. 

(c) Submission requirements.  The applicant for a conditional use permit shall submit to the 

Community Development Department any or all of the following materials, which are, in the opinion 

of the Community Development Director, relevant to the particular permit being requested.  Only 

complete submittals will be accepted: 

(1) A complete conditional use permit application and the required fee. 

(2) A legal description of the property involved. 

(3) A site plan showing proposed uses and structures on the property meeting all standards and 

requirements of Article VI . 

(4) Scaled elevations and/or perspective drawings of any proposed structures. 

(5) A proposed development schedule indicating: 
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a. Date of the beginning of the use and/or construction. 

b. Phases in which the project may be developed and the anticipated rate of development. 

c. Date of completion of the project. 

(6) Any agreements, provisions or covenants to be recorded. 

(7) Restoration or reclamation plans shall be required for all conditional uses requiring 

extensive grading and for extractive uses. 

(8) A statement regarding any provisions for proper ongoing maintenance of the use and site. 

(9) All proposed land use and floor space activity indicating this use type and areas clearly 

labeled on floor plans. 

(10) Any additional materials which, in the opinion of the Community Development 

Department, are necessary to adequately review the application. 

(d) Criteria for review and decision.  The Town shall consider the following criteria when 

evaluating an application for conditional use permit: 

(1) Whether the proposed use or development otherwise complies with all requirements 

imposed by this Chapter. 

(2) Whether the proposed use or development is in conformance with the Town's 

Comprehensive Plan. 

(3) Whether the proposed use or development is compatible with adjacent uses.  Such 

compatibility may be expressed in appearance, architectural scale and features, site design, and the 

control of any adverse impacts, including noise, dust, odor, lighting, traffic, safety and impact on 

property values of the surrounding area. 

(4) Suitability of location for the use or development. 

(5) History of compliance by the applicant with the requirements of this Code and prior 

conditions, if any, regarding the subject property. 

(6) Ability of the applicant or any successor-in-interest to continuously meet the conditions of 

the proposed permit. 

(7) Other factors relevant to the specific application. 

(e) Amendments.  No approved conditional use or development may be modified, structurally 

enlarged or expanded in ground area, unless such modification, enlargement or expansion receives the 

prior approval of the Town, which shall be obtained by repetition of the procedures provided by this 

Section. 
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(f) For all uses in districts in which a conditional use is permitted pursuant to this Code, approval 

of a conditional use may be limited to a period of time not less than one (1) year, subject to later 

review and continued conditional use approval as set forth in this Section. 

(g) If an owner of property which is subject to conditional use approval that is limited to a term of 

years as permitted by Subsection (f) above intends to continue the conditional use, the owner shall, 

prior to the expiration of the limited term of conditional use approval, submit to the Community 

Development Department a letter of intent to continue the approved conditional use.  The owner's 

submission of a letter of intent to continue the conditional use shall postpone the expiration of the term 

of the conditional use approval until such time as the Town either approves or denies the continuation 

of the conditional use.  Failure of the owner of property to submit a letter of intent to continue the 

approved conditional use shall not preclude the Town from independently initiating a review pursuant 

to this Section for continuation of the approved conditional use. 

(h) Within fifteen (15) days of receipt of the owner's letter of intent, the Community Development 

Department shall determine whether the property owner has fully complied with and is presently in 

compliance with all conditions of use approval.  If the Community Development Department believes 

that the property owner has fully complied with the conditions of use approval and is, at that time, in 

full compliance with the conditions of use approval, the Community Development Department may 

renew the conditional use approval for a period of not less than one (1) year or equal to the period of 

time previously granted for the conditional use.  The Community Development Department shall mail 

to the owner at the owner's last known address notice of the renewal of such conditional use. 

(i) If the Community Development Department believes that the owner of the property failed to 

comply with the conditions of use approval, is not at the present time in compliance with the 

conditions or denies the renewal, the Community Development Department shall set a public hearing 

at which the Town Council will consider the renewal or the expiration of the term of the conditional 

use.  Public notice shall be given of such hearing according to Article VII of this Chapter. 

(j) The Town Council may either renew the conditional use approval for a period not less than 

one (1) year, find that the owner has failed to substantially comply with the conditions of use approval 

and that the term of the conditional use has expired, choose not to renew the conditional use for other 

reasons or renew the conditional use approval subject to a modification of existing conditions or the 

addition of new conditions.  (Ord. 2003-20 §2) 

(k) Additional requirements for water pipelines:  In addition to the foregoing, an application for a 

conditional use permit to construct and operate a water pipeline, as defined at Section 4-2-1 of this 

Chapter, shall include the submission requirements listed at Sections 4-12-35, 4-12-36 and 4-12-37 of 

this Code, and shall be subject to the approval criteria listed at Sections 4-12-51, 4-12-52 and 4-12-53 

of this Code.  Water pipelines falling within the scope of Section 4-12-24(2) of this Code are exempt 

from this Subsection.  The application fee shall be as established in Appendix A for "Matters of State 

Interest" under Section 4-12-33 of this Code.  In the event the applicant for a conditional use permit 

for a water pipeline is also applying for a permit for the same project to conduct an activity of state 

interest pursuant to Article XII of this Chapter, the two (2) applications may be combined and heard at 

the same public hearing; and submission requirements, where identical, may be combined.  The Town 

Council may, in its sole discretion, waive any part but not all of the submission requirements in the 

manner permitted by Section 4-12-38 of this Code.  (Ord. 2005-9 §3; Ord. 2008-5 §1) 
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Sec. 4-4-20. Home occupations. 

Home occupations may be conducted only within the R-2, R-6 and R-15 zone districts, residential 

developments, and within Planned Unit Development districts which are wholly residential, subject to 

the following requirements: 

(1) The owner must first apply for and obtain a business license from the Town in the manner 

set forth at Chapter 1, Article VII. 

(2) The owner must continuously comply with the following conditions: 

a. The use must be clearly secondary to the primary use of the building as a residential 

dwelling. 

b. No article may be sold or offered for sale or delivery on the premises. 

c. The use must be operated in its entirety within the dwelling unit. 

d. No person other than those who reside within the dwelling unit may be employed in the 

operation. 

e. There shall be no signage or other forms of advertising, other than as permitted within 

each specific sign district, permitted outside of the dwelling unit. 

f. No additions to or alterations of the exterior of the dwelling unit, including outside 

entrances for the purpose of the "home occupation," shall be permitted. 

g. The activity shall not occupy more than twenty-five percent (25%) of the gross floor area 

of the dwelling unit or four hundred (400) square feet, whichever is less. 

h. The conduct of the home occupation and its external effects must not interfere with the 

peace, quiet and dignity of the neighborhood and adjoining properties. 

(3) In the event any of the foregoing conditions are not continuously maintained, or in the 

event the owner's business license expires without renewal or is revoked, the conduct of the home 

occupation on the property must also cease until such condition or license is reestablished to the 

satisfaction of the Town.  Failure to maintain the conditions at Subsection (2) above shall be cause 

for revocation or suspension of the business license and shall be considered a violation of this 

Section. 

(4) In the instance of a home daycare facility, requirements and regulation of the State of 

Colorado shall apply.  (Ord. 2003-20 §2) 

Sec. 4-4-21. Single apartments. 

Single apartments may be allowed as a conditional use within an existing detached single-family 

dwelling unit or as an integral part of a detached garage, subject to specific written approval, after 

public hearing, before the Planning Commission and the Town Council under Article VII of this 

Chapter. 
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(1) In making its decision, the Town Council shall consider whether the following conditions 

have been met: 

a. Submission of evidence that the Community Development Department has reviewed the 

plans for such apartment and that they meet all applicable ordinances, standards, rules and 

regulations of the Town. 

b. Submission of a site plan and floor plan which meet Town zoning, site plan and building 

permit requirements equal to those required by the Town before the issuance of a building 

permit. 

c. Evidence that sufficient off-street parking will be available for both the current occupants 

of the single-family dwelling and the current and future occupants of the apartment.  Such 

parking facilities shall conform to the applicable provisions of this Code. 

d. Payment of the prevailing system development fees sufficient to cover the addition of the 

apartment to the water and sewer system and payment of any past due water and sewer service 

fees.  The system development fee shall be that prevailing at the time of the public hearing for 

approval of the apartment. 

e. Determination by the Town Council, after review and recommendation of the Planning 

Commission, that the apartment is apparently necessary in the Town, suitable to the location 

and not injurious to public health, safety or peace or to the character and value of the 

surrounding properties. 

f. Compatibility of the proposed use with the Town's Comprehensive Plan. 

g. Compatibility of adjacent uses. 

(2) The apartment shall remain unoccupied until final inspection by the Town and the issuance 

of a certificate of occupancy. 

(3) The floor area of the apartment shall not exceed thirty-three percent (33%) of the floor area 

of the existing structure.  For the purposes of determining the floor area of the existing structure, an 

attached garage (sharing a common wall, ceiling or floor with the living area) may be included and 

the proposed apartment may be built above an attached garage.  A detached garage may not be 

used as part of the basis for determining the floor area of the existing structure. 

(4) The apartment must be built within the footprint (original dimensions of outside walls and 

roof) of the existing structure, and no change in the original dimensions of the structure shall be 

allowed if solely for the purpose of constructing a single apartment. 

(5) Any single-family residence to which a single apartment is added may not rent any 

individual room or rooms in either the primary or secondary residence without first applying to the 

Town Council for a conditional use permit or being classified as a boarding and rooming house. 

(6) When a single apartment is proposed as a secondary part of a primary structure not yet 

constructed, such use shall not be allowed unless the proposed single apartment complies with all 
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other requirements herein and is so designed as to be wholly within the outer dimensions of the 

primary residence and to share a common floor or ceiling with the primary structure. 

(7) Lease term.  Any lease of the single apartment shall be for a minimum term of six (6) months. 

(8) On or after the effective date of Ordinance 1999-14 (January 14, 2000), with respect to 

conditional use permits issued for single apartments, the owner of the residence must establish and 

maintain continuous residency in either the primary residence or the single apartment.  Continuous 

residency shall mean that the owner resides in the unit as his or her primary residence, as 

documented by driver's license and registration, voter registration, utility payments and other 

relevant indicators.  (Ord. 2003-20 §2) 

Sec. 4-4-22. Mobile home park regulations. 

(a) Purpose. 

(1) It is the intent of this Section to promote an acceptable and safe living environment for 

mobile home users on rented, leased or owned lots within a mobile home park and to establish 

compatible land use relationships with due regard to a mobile home's role as a residential dwelling 

unit. 

(2) These standards are designed for the purpose of promoting a low-medium density, quiet 

environment for mobile home parks. It is intended that these standards shall be such that the quality 

of an adjacent neighborhood is not detrimentally affected by a mobile home park. 

(b) Location of mobile homes restricted.  Mobile homes or travel camper trailers in the Town may 

be parked only in a licensed mobile home park, with the following exceptions: 

(1) Emergency parking. Mobile homes or travel campers may be parked on public rights-of-

way for emergency purposes, up to a maximum of twenty-four (24) hours. Such parking shall be so 

as not to interfere with traffic visibility and safety. 

(2) Storage. Only unoccupied camper trailers or pickup campers may be stored on private 

property and in that case only where a permanent residence on such property is inhabited. 

(c) Licensing and inspection. 

(1) License required. It shall be unlawful for any person to operate any mobile home park 

within the limits of the Town unless he or she holds a valid Town business license issued annually 

by the Town in the name of such person for the specific mobile home park. Licenses may be issued 

by the Town, provided that the applicant demonstrates that the mobile home park complies with the 

terms of this Chapter. 

(2) License transfer. Every person holding a Town business license for a mobile home park 

shall give notice in writing to the Community Development Department within twenty-four (24) 

hours after having sold, transferred, given away or otherwise disposed of interest in or control of 

any mobile home park. Such notice shall include the name and address of the person succeeding to 

the ownership or control of such mobile home park. A new application for transfer of the license 
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and a new ownership fee shall be collected if the mobile home park is in compliance with all 

applicable provisions of this Chapter and regulations issued hereunder. 

(3) Inspection. The Town shall inspect each mobile home park at least once annually to 

determine compliance with the provisions of this Chapter and all other applicable ordinances, rules, 

regulations or codes. Such officials shall have the authority to enter upon the premises for the 

purpose of such inspections at any reasonable time without notice to the owner or manager. 

(4) No mobile, manufactured or modular home produced prior to 1988 may be placed within a 

new mobile home park or moved into an existing mobile home park.  

(d) New parks and space or site additions to all parks. 

(1) All new mobile home parks or site or space additions or development on any existing 

mobile home park must submit all plans and specifications for such development to the Planning 

Commission and obtain approval of the Town Council. The review procedure shall be as a planned 

unit development meeting the requirements of this Section.  

(2) The Town shall inspect each new mobile home park or space/site addition or construction 

on existing parks to determine compliance with the provisions of this Chapter and all other 

applicable ordinances, rules, regulations or codes. No occupancy shall be permitted or certificate of 

occupancy issued until the Town has made such determination in writing. Occupancy of the 

premises prior to the issuance of a certificate of occupancy shall subject the violator to the penalties 

set forth in this Code. Town officials shall have the authority to enter upon the premises for the 

purpose of such inspection at any reasonable time without notice or approval of the owner or 

manager. 

(3) The Town Council may, after Planning Commission review, waive or modify requirements 

of this Section where it has been adequately demonstrated that (1) no additional impact to the 

public or to the Town will result from such waiver or modification, and (2) such waiver or 

modification is in harmony with the character of the surrounding neighborhood and consistent with 

a Planned Unit Development.  

(e) Park layout standards.  The following shall be considered minimum standards for the layout of 

mobile home parks unless the planned unit development application, as approved, permits other 

standards: 

(1) Minimum area. The minimum gross area for a new mobile home park is three (3) acres. 

(2) Maximum densities. Maximum density shall not exceed eight (8) mobile homes per gross 

acre. 

(3) Lot size; setbacks. 

a. Minimum individual lot or space area. 

1. Single-wide mobile home: five thousand (5,000) square feet. 

2. Double-wide or expandable mobile home: six thousand (6,000) square feet. 
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b. Setbacks. 

1. Front yard: twenty (20) feet. 

2. Side yard: ten (10) feet. 

3. Rear yard: ten (10) feet. 

4. No infringement into the required setbacks shall occur except that storage sheds and 

open carports or shelters (two [2] open sides) may extend to within three (3) feet of the 

property line. 

5. The minimum distance of any building or mobile home from any exterior boundary of 

the mobile home park shall be twenty (20) feet. 

Illustration No. 1: Park Layout and Design 

(4) Streets and lighting. 

a. The mobile home park shall be serviced by a private street system constructed and 

maintained in compliance with all Town requirements and which provides safe and convenient 

access from abutting public streets or roads to all mobile home spaces. All streets and sidewalks 

shall be constructed in accordance with the Town's design standards and specifications for local 

residential streets. 

b. The mobile home park shall be so designed that all mobile home spaces abut an interior 

roadway. All interior roadways, sidewalks, snow stacking areas and common areas shall be 


