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Contents: 
 

• General Guidelines (this form) 
• Instructions re Completing Public Improvement Fee Return 
• Public Improvement Fee Return Form 
• Account Change/Closure Form 
• Occupant Submission Form 

 
General Guidelines 

 
Imposition of Fee; Calculation of Public Improvement Fee and Other Taxes:  In accordance with these guidelines, which 
have been adopted by the Fourth Street Crossing Business Improvement District, the Fourth Street Crossing Public 
Improvement Fee is imposed on transactions for which a sales tax is payable to the Town of Silverthorne pursuant to the 
provisions of the Code of the Town of Silverthorne, as amended (the “Town Code”). The Fourth Street Crossing Public 
Improvement Fee (“PIF”) is calculated as 2.50% of the retail price of the goods sold or services provided.  As the PIF is not 
a tax, the amount of the PIF is added to the retail price for purposes of local and state sales tax calculations. 
 
The PIF applies to “PIF Sales” as defined in the Declarations of Covenants Imposing and Implementing the Fourth Street 
Crossing Public Improvement Fee, which include almost all goods and services sold in the Fourth Street Crossing project. 
These Guidelines are intended to identify the sales that are subject to the PIF, as determined by the Board of Directors of 
the Fourth Street Crossing Business Improvement District, which presently include: 
 

a. Retail transactions (whether or not subject to sales tax) 
b. Room rentals, lodging, and short term rental services including but not limited to hotel, motel, vacation 

rentals (e.g., VRBO, Airbnb) 
c. All conference and event space rentals 
d. Food and beverage services 
e. Professional and personal services, including hair and salon, massage, dental, tattoo 
f. Sales of gasoline and oil products 
g. Prescriptions and medical supplies 

 
PIF Calculation Example: 

Retail price of product $100.00 
Public improvement fee (at 2.50%) 2.50 
 Adjusted price $102.50 
Sales Taxes:  Town, State, etc. (at 8.375%), calculated on adjusted 
price                                                                                      

8.58 

Total to be collected by retailer $111.08 
 
Required Disclosures:  All point of sale receipts must disclose that the public improvement fee is being paid in addition to 
applicable local, county and state sales taxes. 
 
Each retailer must post, at each point of sale, a notice containing the following language: 

 
 
 

NOTICE TO CUSTOMERS 
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The sales receipt you receive today will have a line item or items for retail sales taxes and fees. Of the 
total amount you are paying in retail sales taxes and fees, 2.50% is a Public Improvement Fee (“PIF”) 
payable to Fourth Street Crossing Business Improvement District (the “District”) to help pay for the costs 
of public improvements (e.g., roads and/or parking) within the District. The PIF is not a tax and is charged 
in addition to the 8.375% sales tax that normally applies to the Town of Silverthorne. The PIF is charged 
against the retail price paid; as the PIF is not a tax, the PIF is added to the purchase price for purposes of 
applicable local, county, and state sales taxes. For more information on the PIF, please contact the District 
at (303) 689-0833. 

 
The notice must be reasonably obvious and the typing or printing must be large enough to be legible to the customer. 
 
Reporting Forms:  This packet contains a generic form that you will need to report and pay the Fourth Street Crossing 
Public Improvement Fee. PIF Returns must be filed with the District on or before the 20th day of the month following the 
end of the previous month. Completed returns must be postmarked by the 20th day of the month. A return must be filed 
even if NO fee is due. Also, included with the submission of the PIF Return Form provided to you must be true and complete 
copies of all written reports, returns, statements, records and declarations, including any amendments and supplements 
made or provided to the Town and State for the purpose of Sales Tax remittance.  
 
Changes or Closure: If one or more of the following occurs, you must inform the District of such changes by completing 
and submitting the enclosed Account Change/Closure Form: 1) business moves, 2) mailing address changes, 3) business 
or trade name changes, 4) business is sold, 5) business entity merges with another entity, or 6) no longer in business. If 
the business ownership changes, the new owner cannot use the previous owner’s reporting forms.  The new owner must 
apply for his/her/its own personalized forms.  A vendor selling or closing the business must file a final PIF Return within 
fifteen (15) days from the date of sale or closing. 
 
Records:  Records of both purchases and sales, including sales invoices and purchase orders, as well as all PIF Returns and 
all local and state sales tax returns, must be retained for a period of three (3) years.  The burden of proof for exempt sales 
rests with the seller and vendors are strongly urged to retain copies of PIF Returns. Records must be available for 
inspection by authorized representatives of the District. 
 
All public improvement fees shall be and remain the property of the District.  Failure to file a PIF Return and/or to timely 
pay the fees collected may result in late charges, default interest and collection charges and fees.  Therefore, as the 
ultimate burden of proof is upon the fee payer, it is important to file a PIF Return and pay all fees collected on a timely 
basis and maintain sufficient records to prove the amount of fees due, collected, and paid.  The absence of sales or fee 
liability does not excuse a fee payer from the obligation to file a PIF Return for any reporting period. 
 
Interest and Penalties: Failure to file a PIF Return for more than ten (10) days after a Notice is given will result in the 
assessment of interest at the default rate and a Late Penalty to be the greater of $100 or 10% of the PIF. 
 
For additional information contact: 
 
Diane Wheeler, District Accountant 
Simmons & Wheeler, P.C. 
304 Inverness Way South, Suite 490 
Englewood, CO 80112 
303-689-0833 
diane@simmonswheeler.com 
 


